Executive Director - Abbotsford International Airshow
The Society
The Abbotsford International Airshow Society, (AIAS) is a not-for-profit society registered under
the Societies Act of British Columbia and governed by a volunteer Board of Directors. Our Mission
is to produce Canada’s best airshow, be a leader in our community and give back. The Airshow
Society aims to educate and inform future generations, ignite a passion for flight and foster
relationships that help grow the Canadian aerospace industry. Designated as “Canada’s National
Airshow” since 1970, the Abbotsford Airshow is presented annually for three days in August, and
is the largest annual airshow in Canada. More information about the Airshow, and the Airshow
Society is available at https://abbotsfordairshow.com .

The Position
Reporting to the Board of Directors, the Executive Director, is the leader of a small staff of full
time, seasonal, and contract employees, as well as a group of over 500 volunteers annually. The
Executive Director is responsible to implement the Strategic Plan of the Society, to oversee the
complete operation of the Airshow, and deliver on the Society’s Mission. The Executive Director
is the primary spokesperson for the Airshow.

Specific Responsibilities Include:
•
•
•
•
•
•
•
•

Ensures that the Board of Directors and its Committees, are informed of all significant matters
pertaining to the operations of the organization, and provides them with meaningful,
accurate, and timely reports.
Supports and advises Directors on all significant areas under their consideration.
Participates in Strategic Planning with the Board, as the expert in event management, airshow
management, and operational considerations.
Leads AIAS staff in developing tactics, action plans and budgets to successfully achieve
strategic and organizational objectives, which are approved by the Board of Directors.
Oversees the complete operation of the Airshow, ensuring goals are met, based on the AIAS’s
Strategic Plan.
Creates an innovation-minded culture within the organization, which in turn promotes an
innovation expectation of all employees.
Seizes opportunities to take relevant initiatives that keep the organization competitive.
Collaborates with the airshow industry, aviation authorities, sponsors, and with the Airshow’s
partner organizations in the community to promote the Abbotsford Airshow and to ensure
continued support.

•
•
•
•
•
•
•

Responsible for annual budgeting and multi-year capital planning. Generates an annual
operating budget for Board approval, and tracks monthly progress to the planned budget, in
conjunction with the Treasurer.
Attracts and secures corporate and business sponsorships for the Airshow.
Ensures all legal and regulatory documents are filed and monitors compliance with laws,
regulations and insurance.
Hires, develops and motivates staff to ensure that the organization achieves its strategic and
operational goals. Promotes great performance and positive morale. Executes on an annual
basis effective performance management of staff.
Works with staff to support and motivate the volunteer workforce that the Society depends
on to deliver its signature event.
Ensures performers, dignitaries, volunteers and static crews are well taken care of to ensure
return visits and future involvement.
Creates and maintains a manual of all operational policies and processes, consistent with
Society policies.

The ideal applicant will have the following attributes:
•
•
•
•
•
•
•
•
•
•

A passion for aviation and a commitment to the Vision and Mission of the AIAS.
A good understanding of the governance structure of a not for profit society and the ability
to work well with a Board of Directors.
The ability to network with senior government, military, and business organizations to secure
commitments for airshow performers and static displays.
Event Planning and Event Management skills
Experience with marketing and sponsor attraction and relations.
Excellent leadership, coaching, team building and communication skills
Excellent presentation and media skills
Experience in managing an Airshow or other similar large scale event.
Experience in managing and motivating both staff and a volunteer workforce.
Experience working with community groups.
To apply for this position, please email your cover letter and resume to
chair@abbotsfordairshow.com.

